
Risk assessments must be carried out for all activities. You may find it useful to split your risk assessments to cover ‘Event Setup’ and ‘Event Activity’
We have started off the risk assessment for you by including a sample entry for a common hazard to illustrate what is expected (the sample entry is taken from an office-based business).                                  Look at how this might apply to your event, continue by identifying the hazards that are the real priorities in your case and complete the table to suit. 
You can print and save this template so you can easily review and update the information as and when required. You may find our existing risk assessments that cover our current spaces as a useful guide, contact Laura Walder, Head of Facilities (laura.walder@watershed.co.uk) for access to these. Another useful resource for example risk assessments is the HSE website (www.hse.gov.uk/risk/casestudies/ ). 

Assessor Name: Roseanna Dias – Spellbinding Storytelling - 2 Nov 2013
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Trips
	Staff and visitors may be injured if they trip over objects
	We carry out general good housekeeping. The room we are using is well lit. There are no trailing leads or cables. All work areas are clear, eg nothing left in doorways or walkways. 
	Make sure the area is absolutely clear before allowing visitors in.
	Myself and workshop facilitator
	19/10/2013
	02/11/2013

	Fire
	Staff and visitors could be injured or killed by fire and smoke inhalation
	We have smoke alarms in all areas of the building and a strict fire safety procedure. All staff are aware of this.
	Make sure visitors are briefed on what the procedure is in case of fire.
	Myself and workshop facilitator
	19/10/2013
	02/11/2013

	Any special medical cases e.g. epilepsy
	Children attending workshop may have existing health conditions. If we do not know about them in advance we will not be as prepared as we could be to help.
	We ask parents to sign a consent form letting us know of any health conditions for their child.
	Make sure everyone completes and signs the appropriate forms. If someone has a condition we will take the necessary precautions. 
	Myself and workshop facilitator
	19/10/2013
	02/11/2013

	Dehydration
	Children attending workshop may get dehydrated.
	We have drinking water available.
	Make sure there is enough water for everyone to drink during the workshop.
	Myself and workshop facilitator
	19/10/2013
	02/11/2013


Checked and Signed off by (Watershed staff representative, responsible for Health and Safety): L Walder                                  
It is important you discuss your assessment and proposed actions with anyone who will be working on the event (other future producers and Watershed staff).
You should review your risk assessment if you think it might no longer be valid, eg following an accident in the workplace, or if there are any significant changes to the hazards in your workplace, such as new equipment or work activities.
For further information and to view our example risk assessments go to http://www.hse.gov.uk/risk/casestudies/  
Combined risk assessment and policy template published by the Health and Safety Executive 11/11, adapted by Watershed for use by Future Producers 09/13



Risk assessment








